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Growth Expansion Transformation 
(G.E.T.) Grants Program 

Information Sheet 
A. Introduction 
The GET Grant Program is designed to stimulate the establishment of new Middletown 
businesses, help existing Middletown businesses expand and create more residential units within 
the City. Our program awards funding to projects that support small business growth, create jobs, 
leverage private investment, and will be catalytic for our community.  

Under this program, applicants will be able to receive grant funds of $1,000 to $6,000 to reimburse 
half of their eligible costs in completing a project.  

There will be three eligible uses:  

• Rent Assistance 
• Building Improvements 
• Upper Floor Residential Rehab 

If awarded, grant recipients will need to show receipts of expenses to be eligible for payment. For 
example, $2,000 worth of expenses will need to be shown for reimbursement of a $1,000 grant 
and $12,000 worth of expenses will need to be shown for a reimbursement of a $6,000 grant.  

 
B. Eligibility 
Only one legal entity can apply per year. However, both a tenant and building owner are eligible to 
apply as two separate legal entities. For example, a tenant could apply for rent assistance and the 
building owner could apply for building improvements. Or a tenant could apply for building 
improvements and the building owner could apply for building improvements as well, as two 
separate legal entities. However, businesses where the ownership also owns the real estate at the 
property, are not eligible to apply more than once in a one-year period.  

Applicant’s business and/or property owners must meet all of the following requirements in order 
to be eligible to receive a grant under this program: 

a) The business and/or property owner must be properly licensed to operate within the City of 
Middletown, Ohio, Butler or Warren County where applicable, and State of Ohio, and the 
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property must meet all City of Middletown zoning requirements, and meet all local and state 
building, health, and fire code requirements where applicable.  
 

b) The business and/or property owner, applicants and affiliated persons and/or entities for this 
program must not have made or filed pending adverse claims against the City in the form of 
settlement demands and/or lawsuits; nor shall they be delinquent on their obligations to pay 
loans, fines, liens, taxes, utilities, or other obligations owed to the City. 

Eligibility - Rent Assistance   
a) Applicant must be a corporation, firm, partnership, limited liability company, sole 

proprietorship, or similar entity engaging or intending to engage in commercial activity. 
 

Excludes: Not-for-profit organizations, sexually-oriented businesses, businesses 
that primarily sell tobacco or tobacco related products, financial institutions making 
credits or loans, check cashing institutions, franchises, home businesses, 
business who do not report employee's wages to the City of Middletown, 
businesses not allowable by zoning requirements,  

b) A lease must be signed and executed after April 1st, 2021 or within 90 days of an 
award letter. If applicant is approved and a prospective business does not meet these 
deadlines, allocated funding will be released and the City will move onto the next 
qualified applicant.  
• Rents must not be in excess of the fair market rents for the area and quality of the 

space, as determined by the Economic Development staff.  
• Businesses must establish, keep and contractually agree to regular, set, operating 

hours that are equal to or greater than forty (40) hours per week. 
 

c) Applicant must employ a minimum of two (2) full-time equivalent employee whose 
wages are reported to the City of Middletown (and subject to the City's income tax), 
State of Ohio and federal government. 
• A position occupied by the business owner may count as one of the required job 

positions. 
 

d) Applicant must be a new commercial enterprise or a substantial expansion of an 
existing commercial enterprise. 
• Assistance may not be provided to a business that is relocating its operations from one 

commercial space to another unless there will be a significant expansion of the business' 
operations. 

• An existing business must expand to occupy more than one hundred fifty percent (150%) of 
existing space. Verification of this threshold must be provided in the application package. 

• An expanding business applicant must create at least two (2) additional full- time equivalent 
employees.  

Eligibility - Building Improvements & Upper Floor Residential Rehab 
a) Applicant must either own a commercial property located within the City of Middletown to apply 

for the program or the tenant must gain written consent of the property owner. 
 

C. Eligible Costs 
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Expenses incurred prior to execution of an agreement with the City are not eligible for 
reimbursement.  

Eligible Costs - Rent Assistance  
The rent assistance incentive offers financial relief in the form of reimbursement of rent payment 
of up to half of the business’ monthly rent or $500 per month (whichever is less.) Eligibility for 
assistance is up to twelve months. The business must sign at least a two-year lease and create at 
least 2 full-time equivalent jobs. Must sign a lease by April 1, 2021 or within 90 days of the award 
letter.  

a) The maximum total benefit per business is $6,000.00. Rent Assistance offers 
financial assistance in the form of reimbursement of rent payment of up to half 
of the business's monthly rent or $500.00 per month (whichever is less). 
Eligibility for assistance is up to twelve months. A business will be eligible starting 
the second month of operation. 

b) After approval, businesses must sign and submit a quarterly reimbursement 
request (attached as an exhibit to their contract) and attach canceled check(s) 
for the rent payment to the landlord in order to be reimbursed. 

c) Rent must be paid timely in accordance with the terms of the leases. 
 

Eligible Costs - Building Improvements & Upper Floor Residential Rehab 
All invoices/expenses must be constructed, billed, and submitted for reimbursement within the 
contract’s term.  

 Exterior Building Improvements Eligible for Reimbursement:  
• Façade Improvements – restoring storefronts, tuck-pointing, cornice repairs, etc… 
• Painting 
• New Doors 
• New Windows 
• Signage 
• Awnings 
• Electrical / Lighting 
• Landscaping  

 
Interior Building Improvements Eligible for Reimbursement:  

• Build-outs 
• Painting 
• New Flooring 
• Electrical / Lighting 
• HVAC 
• Plumbing 

  
Professional Design Services Eligible for Reimbursement 

• Architectural 
• Engineering 
• Electric Engineering 
• Legal 

 
       Roofs and paving/asphalt are an ineligible expense.  
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D. General Program Requirements 
 Site Visits: City staff will conduct a site visit and take photographs of the space before 

payments begin in order to verify that the business is in operation. Staff may also conduct 
unannounced site visits periodically to ensure compliance with the terms of the agreement.  

 Marketing: Applicant must allow permission for any photographs to be used for marketing 
purposes by the City of Middletown.  

General Program Requirements - Rent Assistance  
 Open & Operational: The business owner is responsible for the first month of rent once the 

business is open and operational. Once an application is approved, rent incentive payments 
are eligible to be requested during the fourth full month a business is open for business, 
operational, and meets all of the criteria of the Rent Assistance Incentive.  

 Discontinuation of Payment: The receipt of past payments is no guarantee of future 
payments. The City of Middletown retains the right to discontinue rent assistance payments at 
any time if the business ceases to comply with program requirements or the City of 
Middletown, in its sole discretion, determines that funds for the program are no longer 
available.  

General Program Requirements - Building Improvements & Upper Floor 
Residential Rehab 
 Vacant Properties: Applications involving vacant properties should demonstrate that the 

improvements will help attract a commercial tenant within the next 12 months and the future 
user will diversify the business district’s commercial offerings and create jobs in the City OR 
improvements will create at least one residential unit in the City. The owner must agree to 
actively market all vacant spaces, including creating a free listing on the City’s website, 
installing a “for lease” sign in each vacant space, and make reasonable accommodations to 
show the property to all qualified prospects.  

 Construction: Applicants will oversee the entire construction process. Applicant must utilize 
professional contractors, and work cannot be done “in house” using applicant’s own 
employees. In order to be eligible for reimbursement, applicants shall ensure that construction 
is completed, all contractors were paid, and submit final expenditures to the City for 
reimbursement within 4 months after the contract’s execution. A final building inspection is 
required. 
 

E. The Application Process 
Application Process - Rent Assistance, Building Improvements & Upper Floor 
Residential Rehab  
1) Pre-submittal Meetings: All applicants MUST schedule a meeting with the Economic 

Development Department and Development Services Department to review their project 
before submitting an application. Applicants should bring current photos of the property and if 
applicable, drawings of the proposed alterations and signage to the meeting.  

a. To schedule a meeting with Economic Development, please call Debbie Garitson, 
Economic Development Administrative Assistant at (513) 425-7941 or email at 
business@cityofmiddletown.org.  

mailto:business@cityofmiddletown.org
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b. To schedule a meeting with Development Services, please call Holly Schultheis, 
Development Services Executive Assistant at (513) 425-7950 or email 
hollys@cityofmiddletown.org.  

 
2) Application: The City will not accept or process incomplete applications due to limited 

funding. Please send all completed applications and required documentation, as stated below, 
to: 

ATTN: Alaina Geres, ED Program Manager 
Economic Development Department 

City of Middletown 
1 Donham Plaza 

Middletown, OH  45042 
OR  

email (preferred) business@cityofmiddletown.org 
 
A staff member of the Economic Development department will email you a signed copy of your 
application as confirmation of receipt of the application. Do not consider your application 
submitted until you have received the confirmation email from City staff.  
 
The required checklist is below: 

All application packets must include the following documentation: 

o Completed and signed application 
o Attach completed W-9 (for person/entity receiving grant funds)  
o Copy of Certificate of Zoning, Temporary Certificate of Zoning, Certificate of Occupancy, 

Certificate of Appropriateness, and/or Permits if applicable, as determined by Development 
Services staff 

Include the following if applying for Rent Assistance: 

o A copy of executed or proposed multi-year commercial lease agreement 
o A letter of support from the Small Business Development Center - Middletown 
o A copy of all business and occupational licenses, registration with the Ohio Secretary of 

State 

Include the following if applying for Building Improvements & Upper Floor Residential 
Rehab: 

o Attach all contractor quotes, bids, and drawings of proposed improvements 
 

F. Program Agreement 
If an application for assistance is approved, you will receive an offer letter via email. You will have 
7 days to accept the offer by replying to the email. The City will then enter into an executed 
agreement with the applicant. This is a requirement in order for the applicant to receive fund 
disbursements. 

The City of Middletown does not discriminate in its programs and activities on the basis of age, color, gender 
expression/ identity, genetic information, marital status, national origin, physical or mental disability, pregnancy, race, 
religion, sex, sexual orientation, or veteran status, as applicable. 

mailto:hollys@cityofmiddletown.org
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